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Working Men’s College Privacy Statement  

  

1. Overview   
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• Department for Education (DfE)   

• Department for Business, Innovation, and Skills (BIS)   

• Ofsted   

• Connexions   

• Department of Health (DH)/Primary Care Trusts (PCT)   

• Higher Education Funding Council for England (HEFCE)   

• National Careers Service (NCS)  

•  Greater London Authority (GLA) 

• Education and Skills Funding Agency (ESFA) 

• Learner Record Service 

 

 

 

ESFA Privacy Notice   

   

This privacy notice is issued by the Education and Skills Funding Agency (ESFA) on behalf of the 

Secretary of State for the Department of Education (DfE) to inform learners about the 

Individualised Learner Record (ILR) and how their personal information is used in the ILR. Your 

personal information is used by the DfE to exercise our functions under article 6(1)(e) of the UK 

GDPR and to meet our statutory responsibilities, including under the Apprenticeships, Skills, 

Children and Learning Act 2009. 
 
The ILR collects data about learners and learning undertaken. Publicly funded colleges, training 

organisations, local authorities, and employers (FE providers) must collect and return the data to 

the ESFA each year under the terms of a funding agreement, contract or grant agreement. It helps 

ensure that public money distributed through the ESFA is being spent in line with government 

targets. It is also used for education, training, employment, and wellbeing purposes, including 

research. We retain ILR learner data for 3 years for operational purposes and 66 years for research 

purposes. For more information about the ILR and the data collected, please see the ILR 

specification at https://www.gov.uk/government/collections/individualised-learner-record-ilr 
 
ILR data is shared with third parties where it complies with DfE data sharing procedures and where 

the law allows it. The DfE and the English European Social Fund (ESF) Managing Authority (or 

agents acting on their behalf) may contact learners to carry out research and evaluation to inform 

the effectiveness of training.  
 
Further information about use of and access to your personal data, details of organisations with 

whom we regularly share data, information about how long we retain your data, and how to 

change your consent to being contacted, please visit: www.gov.uk/government/publications/esfa-

privacy-notice or www.wmcollege.ac.uk/privacy-policy  

 

LRS Privacy Notice  

  

The information you supply is used by the Education and Skills Funding Agency, an executive 

agency of the Department for Education (DfE), to issue you with a Uni] EMC  /Span <he 

http://www.gov.uk/government/publications/esfa-privacy-notice
http://www.gov.uk/government/publications/esfa-privacy-notice
http://www.wmcollege.ac.uk/privacy-policy
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more information about how your information is processed, and to access your Personal 

Learning Record, please refer to:  

https://www.gov.uk/government/publications/lrs-privacy-notices  

  

6. Transfer of data out of the European Economic Area (EEA)   

  

WM College do not transfer your personal data outside of the EEA.   

  

7. How long we retain your personal data    

   

A retention schedule of personal data can be viewed at Appendix A  

   

8. Your rights   

  

When exercising your rights as a data subject it will be necessary for WM College to confirm your 

identity, the following are examples that WM College would accept in facilitating your request:  

photocopy of driving licence or birth certification, passport, etc. 

 

Any such documents viewed as part of a verification process would be recorded as seen  and no 

copies of these articles would be retained on file. 

  

• Access to information   

At any point you can contact us to request details concerning the information we hold 

about you, why we have that information, who has access to the information and where 

we got the information. In most cases you may be entitled to copies of the information we 

hold concerning you. Once we have received your request we will respond within 30 days.  

• Rectifying data   

If the data we hold about you is out of date, incomplete or incorrect, you can inform us 

and we will ensure that it is updated.  

• Erasing data   

If you feel that we should no longer be using your data or that we are illegally using your 

data, you can request that we erase the data we hold. When we receive your request, we 

will confirm whether the data has been deleted or tell you the reason why it cannot be 

deleted.  

• Restricting processing   

You have the right to request that WM College stops processing your data. Upon receiving 

the request, we will contact you to tell you if we are able to comply or if we have legitimate 

grounds to continue. If data is no longer processed, we may continue to hold your data to 

comply with your other rights.  

• Data portability   

You have the right to request that we transfer your data to another organisation. Once we 

https://www.gov.uk/government/publications/lrs-privacy-notices
https://www.gov.uk/government/publications/lrs-privacy-notices
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you will be able to select the type of correspondence you receive. If, at any stage, you are 

concerned about the content (e.g.  unwanted marketing), frequency (too many) or method 

(change preference) of these communications, you can unsubscribe or notify us of your 

decision at any time.   

• The right to object to automated decision making / profiling  



6  

Appendix A ς Retention Schedule   

   

Personal data type         Description   Minimum period data 

is retained   

Maximum period  

data is retained   

Recruitment data    Expressions of 

interest in courses 

and open day 

information   

 12 months  Up to 24 months 

after cessation of  

relationship   

Application data   Application forms,  

interview information   

   12 months after 

cessation of  

relationship 

(unsuccessful 

applicants only) 

6 years after 

student leaves 

(successful 

applicants))   

DBS disclosure   Information relating to 

criminal records   

 6 months after 

checking  

3 years for 
applications 
processed up until 
February 2018  

  

6 months after 

checking for 

applications 

processed after 

February 2018  

Core academic data   Transcript like 

information and basic 

verification  

information relating to 

the individual   

Perpetuity   Perpetuity   
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